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	JOB DESCRIPTION


	Form

JD1

	JOB TITLE:  Career grade mid-Employment & Equality Lawyer 
	POST NUMBER:  



	REPORTS TO:  
	Senior Lawyer Employment & Equality

	DEPARTMENT:   

Legal Services
	GRADE:  10

	JE REF:
	353

	PANEL DATE:
	25/06/24


	1.
	MAIN PURPOSE OF JOB 

To provide high quality legal advice and assistance to the Council on all aspects of Employment Law, Equality Law, Information Law and general litigation.  

This is a career grade role (G9 – G11), and progression will depend on dealing independently with increasingly complex cases.  Progression will also depend on professional qualification as a solicitor, barrister or CILEX lawyer qualified to undertake reserved legal activity in the relevant field.
Ensuring that Members and officers receive accurate, dependable and timely advice which can be readily assimilated and used in the interpretation of the legal powers and duties which frame the delivery of the Council’s services to its citizens and customers.


Within the context of the Council’s legal powers and duties to be proactive and imaginative in advising on ways in which the implementation of the Council’s policies and programmes and the carrying out of its responsibilities to its citizens and customers can best be achieved.


Ensuring that where it is necessary or desirable for the Council to be legally represented before a court, tribunal, inquiry or other forum, the Council is appropriately and properly represented by the post holder or external legal adviser.


Ensuring that agreements entered into by the Council, legal orders and other documentation relating to statutory procedures, are properly drafted and completed within such time limits as may be agreed and specified



	2.
	CORE RESPONSIBILITIES, TASKS & DUTIES:

	
	i
	Advise the Senior Leadership Team, and Heads of Service on all aspects of employment law including terms and conditions of employment, policies and procedures.

	
	ii
	Contribute to the overall effective governance of the Council including advising on the Council Constitution in relation to employment and equalities matters.

	
	iii
	Meet with and prepare proofs of evidence/witness statements from a variety of Council employees.

	
	iv
	Prepare for cases in the Employment Tribunal, to include drafting ET3s and interlocutory applications. 

	
	v
	Attend case management applications and strike-out hearings.

	
	vi
	Personally represent the Council before tribunals and Courts, including the Employment Tribunal and higher Courts. Assist Counsel to represent the Council.

	
	vii
	Personally represent the client and Council in mediation and negotiation with ACAS and other external conciliation agencies.

	
	viii
	Deputise for the Senior Lawyer/Business Partner as appropriate.

	
	ix
	Provide advice on equalities legislation, policies and procedures.

	
	x
	Provide legal advice to the Council on all aspects of the Data Protection Act (DPA), Freedom of Information Act (FOI), Regulation of Investigatory Powers Act (RIPA) and any similar legislation.

	
	xi
	Identify new statute, case law and procedural developments relevant to the post and advise clients accordingly.

	
	xii
	Keep the Senior Lawyer and/or Legal Business Partner updated in respect of all key legal risks in relation to their area of practice.

	
	xiii
	Manage and progress a workload of straightforward and some more complex employment work for client departments.  

	
	xiv
	Supervise legal officers, assistants and business support staff, allocating case work appropriately.

	
	xv
	Provide cover for the Senior Lawyer as and when required.

	
	xvi
	Design, prepare and deliver training to officers and members of the Council within employment, education and equalities law and practice.

	
	xvii
	Give effective support to wider litigation team and occasionally hold files and cover hearings on straightforward civil and criminal matters outside the post holder’s area of specific expertise. 

	
	xviii
	Contribute to continuous improvement within Legal Services, regulatory compliance and to the achievement of such quality standards as may be considered to be expeditious to obtain.

	
	xix
	Manage own time effectively and prioritise workload.

	
	xx
	Conduct research in areas of Employment law, Equalities law, Information Law and related areas of local government  law.  

	
	xxi
	Assess and advise on risks and legal implications of proposals and decisions of the Council.

	
	
	

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

No. reporting – Direct      0                 Indirect:   0     


On a case by case basis, the post-holder will allocate and supervise all work that is carried out by legal officers, assistants, business support staff and from time to time work experience students.

[]

	4.
	CREATIVITY & INNOVATION

The post-holder will undertake work that requires a creative and innovative approach in a number of diverse areas.

The post-holder will carry out research of legal issues and apply the results to legal matters.

The post -holder will be creative in the case-management and conduct of multiple claims and will require a degree of creativity and innovation in dealing with complex and unique situations that require a rapid solution with guidance as needed in more complex matters.

Being a member of the wider litigation team, the post-holder will help to develop new processes or work methods and draft or adapt legal documents.

The post-holder will require creativity and innovation in the resolution of disputes and claims against the Council including the ability to undertake mediation and negotiation where necessary with some guidance in more complex matters.

The post-holder will develop the skills needed to be creative in the presentation of employment claims before a Tribunal and will be required to respond and think quickly in difficult situations which arise during Hearings.

The post-holder will require creativity and innovation when considering and advising on major employment, and equalities policies of the Council. 


The post-holder will require creativity and innovation in the preparation and presentation of training courses.

The post-holder is required to assist in giving strategic advice to senior colleagues and management as and when sought, both verbally and in writing.

The post-holder is required to comprehend complex new legislation and to assist in developing its application for the benefit of the Council.



	5.
	CONTACTS & RELATIONSHIPS

Internal


Regular contact with the Chief Officers, Senior Managers, other officers within the Council and head teachers to provide professional legal advice. 

Some contact with Members to provide professional legal advice.
External


Regular contact with external solicitors, Counsel, litigants in person, the employment tribunal and Judges and local government peers.

Occasional evening meetings in support of officers, members and schools. 

	 6.


	DECISIONS – discretion & consequences

Discretion

Subject to clients’ instructions, the post-holder will use their discretion in the negotiation and resolution of disputes and legal proceedings, with some guidance. 

The post holder should be aware and anticipate changes to the law and use their discretion in the application of these changes.

The post-holder may need to respond to urgent requests for legal advice and assistance with limited reference to others but should use their discretion to consult with colleagues and escalate matters as required.

The post-holder is regularly required to exercise judgment and recommend appropriate action in areas of employment law, equalities law and information law, with some guidance.

The post-holder has discretion, with reference to the Senior Lawyer, in the instruction/selection of Counsel and expert witnesses and in the negotiation of fees.

Consequences

The professional support provided by the post-holder will enhance the reputation of the Council and ensure that the Council acts in a lawful manner.

Proper completion of all legal process and documentation will ensure compliance with all statutory and legal requirements. 

Timely advice and early settlement of cases will save legal costs for the Council, which in some cases, could lead to a significant saving.

Expert legal advice on major policies and procedures of the Council will contribute to more robust policies that are less likely to be challenged.

The professional support, directions and responsibility provided by the post-holder will ensure Council employees comply with the law.

The consequences of inappropriate course of action are considerable in terms of their consequential legal risk and potential impact on the Council and its reputation.

The post-holder must be aware of the consequences of not meeting crucial deadlines which could result in legal proceedings being struck out by the courts, costs being awarded against the Council and a referral to a professional body such as the Solicitors Regulatory Authority.

	7.
	RESOURCES – financial & equipment

(Not budget, and not including desktop equipment.)


Ensuring that the resources made available for the legal services function are managed and organised imaginatively and cost-effectively, so as to provide a professional service for the benefit of the Council, its citizens and customers.



	8.
	WORK ENVIRONMENT – work demands, physical demands, working conditions & work context

Work demands
The post-holder will be required to prioritise conflicting demands, meet deadlines and deal with regular interruptions. 

The post-holder will be required to provide advice and attend meetings on an urgent basis  

Physical demands

Working conditions
Hybrid working home/ office environment, with attendance as necessary at court/committee.

Work context
No significant risks to personal safety or wellbeing arising from the working environment is envisaged. The post-holder may have to deal with some aggression from claimants following tribunal or court proceedings.

	9.


	KNOWLEDGE & SKILLS

Qualification 

The post-holder will be educated to university degree level and/or post-graduate qualification. 

The post-holder will be admitted as a qualified solicitor registered as practising with the Law Society with a current practising certificate or qualified barrister or CILEX lawyer qualified to undertake reserved legal activity in the relevant field and will be expected to maintain a Practising Certificate through continuing professional development.

Knowledge

The post-holder will have a good and thorough knowledge the following areas of law:
· Employment law (including knowledge of the practice and procedure of the Employment Tribunal, Employment Appeal Tribunal, County Court and Higher Courts).

· Equalities law (including knowledge of the Sex Discrimination Act, Equality Act, Disability Discrimination Act and Equal Pay Act)
· Information law (including knowledge of the Data Protection Act, GDPR, Freedom of Information Act and Regulation of Investigatory Powers Act

Knowledge needs to be regularly updated by continuous professional development as required by the relevant regulatory body.

Skills

A proven track record of delivering high quality advice and providing client satisfaction.

Very good written and verbal communication and presentation skills demonstrating an understanding of the relevant law. The ability to deliver accurate and dependable legal advice in an easily understandable way, often under pressure of deadlines.


Good research and analytical skills.

Good advocacy skills before the tribunals and courts and during negotiations.

A good level of reasoning and negotiating skills.

The ability to work in a flexible, creative and proactive way.

The ability to work collaboratively and with supervision and direction as appropriate.

The ability to comprehend new and complex legislation and its application.

The ability to case-manage a mix of straightforward and some more complex caseloads. 


The willingness to seek improved ways of working.

Ability to meet tight deadlines, regulating and prioritising workloads to ensure deadlines are met.

Good I.T. skills with the ability to use the internet, legal databases and case management systems.

Ability to cultivate good working relationships with clients. 

Ability to supervise, train and mentor legal officers, assistants, trainee solicitors, business support staff and occasionally work experience students.

Ability to work effectively and under pressure, using initiative and adapting a proactive approach.

Ability to conduct meetings and make presentations.



	10.
	Position of Job in Organisation Structure
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